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PUBLIC TENDER ELECTRONIC SUBMISSIONS (EMAIL) PROTOCOL

It is an exciting time to be in Nova Scotia at the water’s edge. It is where our ocean
economy is building. It is where world-class researchers and industry innovate and
collaborate to connect with new markets. It is where visitors come to experience and

celebrate our maritime culture. It is where our S T8 e
residents, current and future, find inspiration. There is communication
. . a\\O“
a new momentum in Nova Scotia and at the centre of Seafhcﬁﬁgrfwb‘s“e HI:S ‘0““ Thes
HI:DSa C '

U {, 4,‘ prolocols
- d\cﬁr’ ‘ \5

this energy is “place”. Our place by the sea is our professionals s it NS
o essentlal GG careers
lega configure access

greatest natural advantage. It gives the world a

. . o 8 I I Alsnp,
reasonhto know us, Ito do bZanjss with us and ;fo ;]/ISIt te r ete Sy
: uesns”

us. It shapes our culture and industry on and off the use rS;nﬁuples

water’s edge — it always has. The extent to which we p;,pmﬁ;@{ %0 SEervicessns,

Wo

: . A |
are able to harness this natural competitive 9‘3:‘3 ¢ technolqu%‘?g?
. . . . < managemen Forsonai
advantage and develop it sustainably, will determine dgt basic
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Develop Nova Scotia recognizes that necessity drives innovation. To this end, we have
established an electronic (email) Tender submission process. Effective immediately, all
submissions are to be delivered electronically (by email) to procurement@developns.ca.

Hard copy submissions (mailed) or faxed copies will not be accepted.
Submission/file details as follows:

e Submission subject lines MUST read “DNS-1920-1234" (please insert specific
Tender number) only;

e Unsolicited Proposal subject lines MUST read “UNSOLICITED PROPOSAL" (all
caps please) only;

e Submissions should be sent in one email, if possible, and be less than 100 mb in
size. Proponents whose submissions exceed their internet service delivery limits
may send their emails in multiple parts. Proponents who split submissions into
multiple emails should indicate this in the opening line of their email’s free text.
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For example, “Email 1 of 2" followed by “Email 2 of 2”. Proponents should
make every effort to minimize submission file sizes;

e Submissions must be in Adobe PDF, Microsoft Word and or Microsoft Excel
format (unless a specific change is indicated and approved by the Tender
process Point of Contact); and

e Submissions may be Zipped.

Questions related to Develop Nova Scotia Tender processes must still be directed to the
Tender process Point of Contact (or alternative) as directed in Tender documents.

Questions are not to be sent to the Tender submission email address;

Proponents will automatically receive notification of submission delivery — this will act as
the proof of submission. Proponents who do not receive this notification should seek

clarification (please check your junk folder first); and

Proponents are responsible to ensure prescribed formats and submission protocols are
strictly followed. Proponents who deviate from directions provided in Tender documents

may be disqualified at Develop Nova Scotia’s sole discretion.

Potential participants are to direct questions related to this initiative to the Develop Nova
Scotia Procurement Manager at todd.brayman@developns.ca
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